
 
 

GE Foundation/NAMC AMTEP Program Manager Job Description 
 
The Program Manager of the GE Foundation/NAMC Advanced Manufacturing Training 
Expansion Program (AMTEP) is responsible for leading the final design, implementation, and 
ongoing operations.  The goal of AMTEP is to substantially increase the pipeline of trained 
workers into the North Shore of Massachusetts Manufacturing industry, ensuring that the 
production talent needs of the area manufacturing employers are met. AMTEP will provide 
education and training for area residents, both high school youth and adults, to prepare them for 
quality careers.  This initiative will help close the talent gap faced by area industry due to 
business growth and anticipated retirements.   
 
The GE Foundation AMTEP is in partnership with the Northeast Advanced Manufacturing 
Consortium (NAMC) as the lead Implementation Partner.  The AMTEP PM will be employed as 
part of the NAMC team, which includes four WIB regions and their Career Centers.  Other key 
partners currently include the Essex County Community Foundation, Lynn Public Schools/Lynn 
Vocational Technical Institute, Essex Technical Institute, Gloucester High School, and North 
Shore Community College.   
 
 Job Functions – As part of NAMC 

 Responsible for the wing-to-wing execution of this large scale, multi-year project.  Key 
components include:  expanding current training capacity, providing educational 
remediation, effectively marketing to recruit students and adults into the programs, and 
providing the supports needed to secure employment.  

 Coordinate with all grant partners to further define program, ensure alignment, set project 
plan, outline communication operating rhythm, execute on plan, and manage all financial 
matters related to the grant spend. 

 Build and maintain essential partnership relationships at the state, regional, local, and 
industry level, including a program Advisory Committee. 

 Identify, track and manage all metrics related to each program component and partner 
and satisfy all grant reporting requirements.   

 Work collaboratively with the GE Foundation Director of Global Programs including 
setting a regular rhythm of calls/meetings during implementation (i.e. weekly) and 
quarterly program updates with the broader GE Foundation team. 

 
Requirements 

 Massachusetts based  
 Bachelor's degree in relevant field of study 
 Multiple years of leadership experience in the manufacturing industry 
 Minimum of 5 year’s experience in the field of workforce development  
 Ability to work independently and in a team environment  
 Demonstrated successful experience leading groups in a complex environment focused 

on a common goal  
 Ability to resolve complex issues within functional area and/or area of expertise 
 Ability to develop strategic plan, execute priorities and approaches to meet objectives 



 
 

 Solid time management skills; ability to handle multiple projects, meet deadlines, and 
function independently in a busy office environment. Must have demonstrated experience 
managing multiple projects at once 

 Strong written and oral communication skills  
 Strong financial skills and ability to manage budgets 
 Shows attention to detail in his/her work and demonstrates willingness “roll up sleeves” 

to get the job done 
 Personable and positive attitude, both within the office and out in the community  
 Understanding of LEAN principles  
 Proficient in computer programs such as Microsoft Word, Excel, PowerPoint, and 

Outlook  
 Demonstrated experience working with diverse groups of people  
 Ability to work a flexible schedule, in order to attend community meetings and events 

outside of normal business hours  
 
 

Salary: $80,000 - $100,000 plus full benefits 
 
 
Contact:   Mary Sarris  
  msarris@masshire-northshorewb.com 
 
 
Advanced Manufacturing Training Expansion Program (AMTEP)  
is sponsored by The GE Foundation 
 
 
 
 
 

**** 
 
 
Advanced Manufacturing Training Expansion Program 
 
 GE Foundation is funding a $2.5M grant to launch an Advanced Manufacturing Training 

Expansion Program (AMTEP) focused in Lynn and the North Shore of Massachusetts. The 
program will help address the skills gap in the region by supporting and coordinating 
manufacturing training for residents and connecting them to full-time employment to meet 
the needs of manufacturing employers. 

 
 The program aligns with and supports the goals and philosophy of Governor Baker's 

Workforce Skills Cabinet, the Executive Office of Housing and Economic Development 
along with the Executive Office of Labor and Workforce Development, and the Executive 
Office of Education to address the region’s skills gap. The GE Foundation grant will 
complement the $2M capital funding provided by Gov Baker to Lynn Vocational Technical 
Institute to expand its Advanced Manufacturing shop floor with the latest equipment. 



 
 

 
 In partnership with implementation partner, Northeast Advanced Manufacturing Consortium 

(NAMC), the GE Foundation’s goal is to triple the training footprint and build sustainable 
capacity to create a “ready-to-work” pipeline. The five-year initiative will be funded in 
multiple phases, with the goal to train more than 900 high school students and adult learners 
by 2024 while these training levels after the GE Foundation funding ends. 

 
 The program will focus on high school students enrolled in Lynn Vocational Technical 

Institute, Essex North Shore Agricultural & Technical School and Gloucester High School, 
as well as underemployed and unemployed adults, and underrepresented populations, 
including: veterans, minorities and women living in Lynn and across the North Shore. 
 

 The program has a three-pronged approach to expand training capacity, maximize enrollment 
in high school and adult programs, and translate that training to jobs. Specifically, the 
program will train additional educators to deliver advanced manufacturing curriculum; 
increase the number of cohorts across the North Shore’s vocational schools, including 
launching the first-ever adult program in Gloucester; provide foundational literacy and 
mathematics curriculum to adult learners to better prepare them for the program; and 
promote advanced manufacturing careers to high school and adult learners.  
 

 In addition to NAMC and the North Shore’s vocational schools, additional partners include 
the Essex County Community Foundation, which is a non-profit organization that will 
administer the program’s funds, and the North Shore Community College, which will 
provide educational support for adult students. The program will also launch an advisory 
committee of stakeholders, including representatives from manufacturing companies, to 
ensure the initiative is designed to meet the needs of the region. 

 
 The $2.5M grant for Phase 1 has been approved for the first two years of the program (2019 

– 2021) with Phase 2 projected to run through 2024. 
 
 


